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General Guidelines:

Page Setting:

· Text should be printed on front and correct side of the watermark on quality bond paper

· Paper size- A4, 70 to 85 gsm paper

· Left Margin-1.25”

· Right Margin-3/4”

· Top Margin-1”

· Bottom Margin-1”

· Line Spacing-1.5”
Page Number:

· First page of first chapter need not be printed anywhere

· From Second page onwards page number should be printed at bottom center place

· Report total pages –around 20-25
Font Size, Case:

· Chapter heading -All Capital—14 Font

· Subchapter –title case-12 Font

· Sub-Subchapter –First Alphabet Capital case-12 Font

· Page numbers for Index/Contents/Intent should be in roman

· Title of the Report should not be more than two lines

· Text pages should be in times new roman

· Cover page should have Symbol of Institute, Name of Department, and Institute
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